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Apply online via the 
eRecruitment website. 

Download and complete 
Portfolio (HRF011) and 

upload together with the 
required supporting 

documentation as per the 
policy & procedures and 

advertisement. 

Application 
complete and 

eligibility 
confirmed

Review Application 

Review application and 
verify against checklist 

(RF050)

Submit complete file 
with all supporting 
documentation to 

HOD/Dean for review

University Review 
Committee convene to 

evaluate the 
applications and 

recommend applicants 
for progression across 

the merit bar

University Review 
Committee’s 

recommendations of 
selection notified to 
recruitment office.

Successful letter forwarded 
to applicants and 

appointment forwarded to  
Governing Authority for 

approval

Notify applicant 
material missing

No

Head of Dept/Dean 
invited to review the 

applicant’s application 
and submit an 

assessment  in writing 
to the University 

Review Committee

Issue call for 
progression

Yes

Documentation 
forwarded to 

University Review 
Committee through 
share-point by HR

Unsuccessful letter 
forwarded to 

applicants

Applicant been 
promoted?

NO

YES

Notify C&B
(release of 

product)
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